/%oﬁW@z; z;

/ﬂ;x ﬂw% 9

%aﬂ% }u.»w\ el e

f % (/"/4—24/., . gty O‘L@« :
: ( Si S L M- -
: g ‘}W/}ua_ ed

! -fhfm e A




s f ol O i, Bl

‘ fﬁm&v] %7%

PR T A e_/éw, me, ‘










e : ' o L
Mwﬁg\m O Jat~
by Ll W bm:é?fw ey

R
.
e o e S



DEPARTMENT OF HEALTH EDUCATION, AND WELFARE
PUBLIC HEALTH SERVICE

A ARE A OFFICE REFFR TO
Safon g 00

OFFICIAL USE ONLY - PERSONNEL November 3, 1967

TO : Ursula S. Goodman
Public Information Specfalist

FROM: Jack C. Robertson, M. D.
Indian Health Area Director

As required by the Federal Salary Reform Act of 1962 your work has been
currently reviewed. As your supervisor | have regretfully determined
that it is not of an acceptable level of competence for purposes of
within-grade increase.

Your work fails to attain this level in the following respects:

1. Your basic writing assigmments do not meet normal, reasonable per-
formance requirements. Your composition is often awkward, disorganized,
and confusing. Your practice of deleting articles of speech makes your
material difficult to read. Your subject matter is often cluttered up
with extraneous material which detracts from the central theme. Your
work must be carefully proofread and edited for the above reasons and for
the added problem of ensuring that it does not contain basic errors in
factual data.

2. It has been difficult to get you to follow clear directives in fulfill-
ing your responsibilities. You persist in preparing and transmitting material
which has not been assigned or cleared by your supervisor. In some instances
this has happened after specific discussion relative to the subject matter

in addition to an overall directive that all material you distribute must
have prior approval.

3. In spite of repeated conferences with you on the subject you persist in
your personal efforts to become involved in matters far beyond the scope of
your responsibilities. Your apparent unwillingness to accept the role you
have been assigned creates continuing conflict with your supervisor and

the other responsible officials whom you disturb by your actions within
their sphere of responsibility. Your job requirements do not include the
determination of the content or subject matter of information material,

nor the establishment and maintenance of public relations with the general
and specific "publics"” of this organization. Your continued activities in
these areas create confusion and harrassment for all concerned.
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4. There are apparent inadequacies in your basic relationships with other
staff members of the organization and with individuals outside of the
office. This problem is serious enough that it 1imits your effectiveness
in the performance of your basic responsibilfities. For example, many ple
in the office express a preference to avoid having to work with you.

these conditions 1t s difficult for you to provide them assistance in the
preparation and/or dissemination of information materials.

You may request an administrative review of the determination {f you do so

~ in writing within 10 calendar days after receiving this notificatfon. Such

~ request should be addressed to the Director of the Divisfon of Indian Health,
7915 Eastern Avenue, Willste Building, Silver Spring, Narylaud 20910. He

s authorized to make the final determimation. g e

Any unfavorable determination will be considered a‘ when your work

improves, and in any event not later than 60 days after this date.

Please sign and date the attached copy to signify receipt of this motifica-
tion and return to me.

Jack C. Robertson, M. D.
Medical Director
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