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•                 DEPARTMENT  OF  HEALTH   EDUCATION.  AND  WELFARE
pueLic  HEALTH  s[..Rvicr

OFFICIAL    USE   ONLY   -   PERSONNEL

TO     :     ursul.  S.  Good..n
Public  lnfom.tlon  Specllltst

FRor:     Jack  C.   tobertson,  Htr   8.
Ifirdiin  lt..]th  Area  Dlrcetor

i3Ef rft  TO    oo

toy-ber  3.1967

As  required  by  the  Federel   Sat.ry  Reforl  Act  of  1962  your  rork  h.S  be.a
currently  revleiied.    ^s  your  supervisor  I  have  regretfully  detemlned
that  it  i§  rot  of  .n  .ccept.ble  level  of  conpete":e  for  purposes  of
wlthln-gr.de  lncre.se.

Your  cork  falls  to  &tt.1n  thls  level   ln  the  following  respects:

I,     Your  basic  uritlng  assigments  do  rot  meet  nomal.   reasoonb]e  per-
fcr"ance  requlrerents.     Your  compesttlon  ls  often  &w(rard,  disorg.nlzed.
and  confu§1ng,     Your  pr.ctice  of  deleting  irtlcles  of  speech  cokes  your
material  dlfflcult  to  read.     Your  subject  "tter  is  often  cluttered  up
with  extraneous  nterl.1   which  detr.cts  from  the  centr&1   thefne.     Your
work  must  be  carefully  proof re.d  and  edited  for   the  lbove  reasons  .nd  for
the  added  problem  of  ensuring  th.t  lt  does  not  cent.1n  b.sic  errors  ln
factual  data.

2.     ]t  h.s  been  dtfflcult  to  get  you  to  follow  cle.r  dlrectlves  In  fulfll 1

1ng' your  responslb111t1.s.     You  per$1st  ln  prep.ring  .nd  trinsllttlng  Nterl.1
which  has  not  been  assigned  or  cleared   fry  ,yo€*Ir  supervisor.     In  sore  lnstonces
tht§  h.s  h.ppened  after  spttlflc  dlscusslon  r€1etlve  to  the  subject Ntter
in  .ddltlon  to  .I  over.1]  dlre€tlv.  th.t  .11  mterl.1  you  dlstrlbute  "st
h.ve  prior  ®pproval.

3.     In  spite  of  repeated  conferences  *1th  you  on  the  subject  you  persist  ln
your  person.1  efforts  to  becobe  involved  ln  utters  f&r  beyond  the  scope  of
your  responslbllltles.     Your  apperent  unwilllngne§s  to  accept  the  role  Jog
have  been  assigned  creates  contlnulng  confllct  with  your  supervisor  and
the  other  responsible  officials  whoa  you  disturb  by  your  actions  wlthln
their  sphere  of  re§ponslbl]1ty*     Your  job  requirenents  do  rot  lnc]ude  the
detemin.tlon  of  the  content or  SubJe€t -ttcr  of  lnfo"tT5F mterlal .
nor  the  establishoent  and  nlntenance  of  publfc  relations  with  the  general
and  speetfic  "pubHcs"  of  thts  org.ntz.tlon.     Your  continued  .ctivttles   ln
these  areas  create  confusion  and  harrassaent  for  all   concerned.
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4.    Ther. .re .pp.root  lnid.qii.cl.a  ln your  b.stc  rel.tl®n.hlp. ulth ®tli.r'
st.ff .-b.rt of  th. ong.nlz.tlon .nd *1th  lndlvldu.1s out.1d. ®f  th.
offlce.    This  probl-  1.  .erlou.  eroggh  th.t  lt  H|1ts your etfectlv.ne..
1n  th.  perfori."=. of ]pur beslc responslbl"tl...    For exngl., -ny p.opl.
1n  the  office  expret.  .  pr.for.nco  to  .vold  h.vlng  to  rork  with )pii.    toder
these  condltlon.  1t  1.  dlfflcult  for jo.I  t®  pro`rlde  th-.sslstinc.1n  th.
prep.ration .nd/®r dlss-1ntlon of  tn for-I.tlon Nt.rl.ls.
You ny  reqilest .n .dllnlstr.tlv€  reel-of  the d€t.mln.tlon  lf )pu  d®  soife  ln mltlng  wlthln  10 c.lend.r  diys  .ft.r  recelvlng  this  rotlflc.tlon.    Such
request  should  be  .ddr.seed  to  ttt.  Dlreetor  ®f  the  Dlvlslon  ®f  lndl.n  H€.1th,
7915  E.stern ^v.fill..  W1".t.  euHdl",  SHver  Spring.  M.ryl.nd  20910.    f*
I. ..therlz.I t® -be tA. ftae]  4.t.rgtaBttco. ~_.a::gg±g;__t.„ur~~~-*-.~]i¥paeaee=±J±=-

Any unf.rot.blt I.t.mln.tl®A ulll  b. con.1dar.I igtln `h.a ]mir vert
lnproves,  .nd  ln .ny event rot  1.tor  tli.a 60 d.ys .ft.r  tht. d]te.

Plc.Se  $1gr .nd a.t.  th. .tt.ch.I  coer  t®  slgnlfy I.c.1pt ®f  thl.  n®tlflc.-
tlon .frd rttrm to I-.
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